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Subject :- Issue of certificate of origin under India-Korea CEPA in electronic format — reg.
Sir,

It was desired by the Ministry of Commerce & Industry that w e.f. 01 04.2010, certificates of
otigin under India — Korea CEPA are issued in electronic format. Accordingly, facility has been
developed in the COO Modute for issue of electronic certificate to the exporters in PDI* format.
This facility, already uploaded on the server and ready for use from today itself, entails following
additional steps.

Steps for Processing of form;:-

i Applications under India — Korea CEPA will be processed and certificate of origin issued
as per the existing process being followed now. It will be, however, essential that the
certificate is issued from the system, that is, “Issue” button is ‘clicked’ by the certifying
olficer, in case everything is found in order.

The certifying officer is required to “click” the “Issue™ button only after verifying that the
entries captured by the system are exactly the same as made in the manual CoO form.
Special attention is to be given to box numbers 2, 3.4, 12 & 13 (which are not a part of the
on ~ line COO Form or screen) where, entries will have to be made by the certifying officer
before “issuing” the certificate

Entries to box numbers 2, 3, 4, 12 & 13 can also be made, where required, by officers
having role of HO Admin & SO Admin, as detailed below.
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Once the certificate is “issued” by the certifying officer through the system, its electronic format
will become available to the exporier, who will be able to view. download or print the same by
logeing in using his user ID & password.

Steps for Viewing, Downloading or Printing of electronic certificate in PDF format by the
IIAS:-

jt would be possible for officers having role of HO Admin & SO Admin to view, download o1
print the electronic certificate by going to either the EIC website or to URL
hip://203.200.1 1 7.2 /public/login.aspx, logging on using their user ID & password and
following the steps outlined on the next page
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Login with HO-Admmn Enter User [D & Password CoO Option
/ SO-Adimin role
Verify the certificate Enter either Transaction Print IKCEPA
Entries & Save it <1 1D or form number inthe  i4 form
dialog box
i
View / Download / "
Print PDF certificate

sSieps for Viewing, Downloading or Printing of electronic certificate in PDF format by the
exporter:-

The exporter will have an option to go to either the EIC website or URL
hitp://203.200.117.2 /publi¢/login.aspx and log on using his / her user ID & password and
follow the steps outlined hereunder.

F,xp'or'ter' . Enter User 1D N CoO option _ Print [IKCEPA
[Login page & Password form
View / Download/ Enter either Transaction
Print PDF certificate ID or form number in
the dialog Box

Please note that certificate in physical form will continue to be issued along with the electronic
certificate.

This may be brought to the notice of all concerned under your jurisdiction.

Yours faithfully,
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